
air force writing guide

A Deep Dive into the Air Force Writing Guide:
History, Relevance, and Best Practices

The Air Force Writing Guide is more than just a style manual; it's a
cornerstone of effective communication within the United States Air Force.
This comprehensive guide shapes how airmen communicate, from operational
directives to official correspondence, impacting mission success and overall
operational efficiency. This analysis explores its historical context,
current relevance, and enduring impact on clear, concise, and impactful
communication within the Air Force and beyond.

Historical Context of the Air Force Writing
Guide

Pinpointing a single author for the Air Force Writing Guide is difficult, as
it's a living document, constantly revised and updated by a team of writers,
editors, and Air Force subject matter experts. Therefore, attributing
authorship to a single individual would be inaccurate. However, the guide's
lineage can be traced back to the early days of the US Air Force, reflecting
the evolving needs of military communication. Early iterations likely focused
on brevity and clarity in operational orders, essential for effective
coordination during wartime. As the Air Force's role expanded and its
technological capabilities advanced, the guide evolved to incorporate new
communication technologies and writing styles, reflecting the changing
communication landscape. The historical context underscores the guide's
adaptability and enduring relevance, constantly adjusting to meet the unique
demands of the Air Force.

The Current Relevance of the Air Force Writing
Guide

The current edition of the Air Force Writing Guide remains highly relevant
for several critical reasons. First, it ensures consistency and clarity in
all Air Force communication. Using a standardized writing style avoids
ambiguity and ensures that messages are understood consistently across
different units and ranks. This is crucial for operational effectiveness,
particularly in time-sensitive situations where misinterpretations can have
serious consequences. Second, the guide emphasizes conciseness, a vital
attribute in military communication where brevity often translates directly
to efficiency. Unnecessary words and jargon are eliminated, allowing for
quicker comprehension and faster decision-making. Third, the Air Force



Writing Guide champions accuracy, a critical aspect of any military
communication. Inaccurate information can lead to flawed operational
planning, compromised security, or even loss of life. The guide provides
specific guidelines to ensure precision in reporting and documentation.

Key Principles of the Air Force Writing Guide

The Air Force Writing Guide is structured around several core principles:

Clarity: The primary goal is to ensure the message is easily understood by
the intended audience, regardless of their background or technical expertise.
Conciseness: Messages should be as brief as possible while retaining all
essential information. Wordiness is discouraged.
Accuracy: Information must be factual, precise, and free of errors.
Objectivity: Writing should be impartial and avoid subjective opinions or
emotional language.
Correctness: The guide emphasizes grammatical accuracy, proper punctuation,
and adherence to established style conventions.

Publisher and Authority

The publisher of the Air Force Writing Guide is typically the Air Force
itself, often through a designated office responsible for publications and
training materials. This internal publishing ensures that the guide aligns
perfectly with Air Force doctrine and operational needs. The Air Force's
authority on this topic is unquestionable, given its direct involvement in
creating and maintaining the guide. The authority of the publisher adds
significant weight to the guide’s credibility and acceptance within the Air
Force community.

Editor’s Qualifications

The editor(s) of the Air Force Writing Guide are typically experienced
writing professionals, often with military backgrounds or extensive
experience working within the Air Force. They possess expertise in military
writing conventions, style guides, and editorial best practices. Their
qualifications ensure the guide is both accurate and effectively communicates
the necessary information. The inclusion of subject matter experts from
across the Air Force during revisions adds another layer of credibility,
ensuring the guide reflects the needs and perspectives of different units and
roles.

Summary of Findings

The Air Force Writing Guide is a crucial tool for effective communication
within the US Air Force. Its historical evolution reflects the changing



demands of military communication, while its current focus on clarity,
conciseness, accuracy, and objectivity ensures its continued relevance. The
guide's internal publication by the Air Force and the qualifications of its
editors lend significant authority and credibility to its contents. The
guide's principles are not only essential for internal Air Force
communication but also serve as a valuable model for effective writing in any
professional context emphasizing clarity, precision, and impact.

Conclusion

The Air Force Writing Guide is more than just a style guide; it's a vital
instrument for ensuring clear, concise, and effective communication within
the United States Air Force. Its enduring relevance lies in its emphasis on
core principles applicable to all forms of professional writing and its
continuous adaptation to meet the evolving communication needs of the Air
Force. The guide's structure, authority, and practical application make it an
invaluable resource not only for airmen but for anyone seeking to improve
their writing skills and achieve effective communication.

FAQs

Is the Air Force Writing Guide available to the public? While the1.
complete guide might not be publicly accessible online, many of its core
principles are available through publicly accessible Air Force resources
and style guides.

How often is the Air Force Writing Guide updated? The guide undergoes2.
periodic revisions to reflect changes in Air Force doctrine, technology,
and communication best practices. The frequency of updates isn't fixed
but occurs as needed.

Does the Air Force Writing Guide apply to all branches of the military?3.
While the principles of clear and concise writing are universal across
the military, each branch maintains its own style guides. The Air Force
Writing Guide is specific to the Air Force.

What are the penalties for not following the Air Force Writing Guide?4.
Non-compliance can result in revisions and delays in document
processing, impacting operational efficiency. Severe instances could
lead to disciplinary action, though it's usually addressed through
training and guidance.

Can civilians benefit from reading the Air Force Writing Guide? Yes, the5.
principles of clarity, conciseness, and accuracy are valuable for anyone
seeking to improve their professional writing skills.

Where can I find more information about the Air Force Writing Guide?6.



Contacting the Air Force's public affairs office or searching for Air
Force publications online may yield further information.

Is the Air Force Writing Guide available in digital format? The7.
availability of a digital version would depend on the Air Force's
internal distribution policies. Checking internal Air Force networks is
recommended.

Does the Air Force Writing Guide address specific types of writing, such8.
as reports and emails? Yes, the guide likely provides specific guidance
for various document types, including reports, emails, and operational
orders, tailoring recommendations to the unique requirements of each.

How does the Air Force Writing Guide address the use of jargon and9.
acronyms? The guide typically advocates for minimizing jargon and
clearly defining any necessary acronyms, ensuring readability for a
broader audience.

Related Articles

"Effective Military Communication: Applying the Air Force Writing1.
Guide": This article explores practical applications of the guide's
principles, providing real-world examples and case studies of effective
and ineffective military writing.

"The Evolution of Military Writing Style: A Historical Perspective on2.
the Air Force Writing Guide": This piece delves into the historical
development of the guide, tracing its evolution from early military
communication to its current form.

"Comparing Military Writing Guides: A Cross-Branch Analysis": This3.
comparative study examines the similarities and differences between
writing guides used by different branches of the US military.

"The Impact of Technology on Air Force Writing: Adapting the Guide to4.
Modern Communication": This article explores how technology has shaped
the guide's content and how the Air Force adapts its writing practices
to new communication tools.

"Conciseness in Military Writing: Lessons from the Air Force Writing5.
Guide": This focused article explores the importance of conciseness in
military communication and offers practical tips based on the guide.

"Accuracy and Objectivity in Air Force Reports: A Guide to Best6.
Practices": This article emphasizes the crucial role of accuracy and
objectivity in reporting, drawing directly from the principles outlined
in the Air Force Writing Guide.



"Avoiding Jargon and Acronyms in Air Force Communication: A Practical7.
Guide": This piece offers practical strategies for minimizing jargon and
maximizing clarity in Air Force communications.

"The Air Force Writing Guide and its Influence on Civilian Professional8.
Writing": This article examines the broader applicability of the guide's
principles beyond the military context, exploring its relevance to
various professional fields.

"Training and Implementation of the Air Force Writing Guide: Best9.
Practices for Airmen": This article focuses on the training and
implementation strategies used to ensure the effective use of the guide
across the Air Force.

  air force writing guide: Air Force Writing Guide Msgt R. Parker, 2010-03-01 Drawing from over
24 years of experience in units around the world, the author provides information on and examples
of Air Force writing requirements that can't be found anywhere else. This book is packed with clear
guidance on the best strategy for advancement through the ranks including how to write exceptional
Enlisted Performance Reports and Awards that will increase your chances for recognition and
promotion. Included are sections on common NCO writing tasks such as Letters of Counseling,
Letters of Appreciation, Trip Reports, and much, much more!
  air force writing guide: Brown Bag Lessons Don Alexander, Eric R Jaren, 2012 Brown Bag
Lessons, The Magic of Bullet Writing centers on effective bullet writing and guarantees immediate
improvement. Skillful writing doesn't have to be difficult. No other book approaches writing the way
this book does, and no other book teaches these techniques. After reading this book, you will fully
understand how to write strong bullets and why every word matters. In 2003 the author created a
seminar to teach a fair and consistent process to evaluate recognition packages. This seminar
transformed an entire organization within six months. Since then, the techniques have decisively
transformed the writing, recognition, and promotions of every organization applying them. The
practices in this book continue to positively impact the Air Force and sister services through
professional military education. In addition, the concepts have helped transitioning service members
and college students better communicate acquired capabilities and competencies on their résumés.
Read on to discover the magic and open your eyes to a brand new way to look at writing. The US Air
Force promotion system emphasizes the importance of documenting your very best
accomplishments. Under this system, promotion comes from the most recent performance reports,
so Airmen must communicate the best accomplishments and not just words that fill the white space.
This Magic of Bullet Writing will ensure you know how to articulate not just what you are doing but
also convey your strongest competencies and capabilities so the promotion board can fully assess
your readiness for promotion. Training materials that correspond to the lessons in this book are
available for free download at http: //www.brownbaglessons.com. Are you ready for the magic?
  air force writing guide: The Tongue and Quill: Air Force Afh 33-337 Air Force Handbook
Certified Current 27 July 2016 Usaf, 2018-10-08 The Tongue and Quill - AFH 33-337 is one of the
most used and Air Force Handbooks to date. This is the most up to date edition. (Certified current as
of July 27, 2016.) Direct from the ePub repository. The men and women of the United States Air
Force must communicate clearly and effectively to carry out our missions. Although we live in an era
of rapid personal and mass communication that was barely imagined just a few years ago, our Air
Force still requires face-to-face briefings, background papers, and staff packages to keep the



mission moving forward. This handbook provides the information to ensure clear
communications--written or spoken. The Tongue and Quill has been a valued Air Force resource for
decades and many Airmen from our Total Force of uniformed and civilian members have contributed
their talents to various editions over the years. This revision is built upon the foundation of
governing directives user's inputs from the unit level all the way up to Headquarters Air Force. A
small team of Total Force Airmen from the Air University, the United States Air Force Academy,
Headquarters Air Education and Training Command (AETC), the Air Force Reserve Command
(AFRC), Air National Guard (ANG), and Headquarters Air Force compiled inputs from the field and
rebuilt Tongue and Quill to meet the needs of today's Airmen. The team put many hours into this
effort over a span of almost two years to improve the content, relevance, and organization of
material throughout this handbook. As the final files go to press it is the desire of The Tongue and
Quill team to say thank you to every Airman who assisted in making this edition better; you have our
sincere appreciation! The Air Force Handbook (AFH) 33-337 is a guideline for speakers, writers, and
presenters. The Tongue and Quill, as it's known, is widely used by Air Force military and civilian
members, professional military school educators and students, and civilian corporations around the
U.S.
  air force writing guide: Air University Au-1 Style and Author Guide Air University Staff,
2005-04 The Style Guide, part one of this publication, provides guidance to Air University's
community of writers. It offers a coherent, consistent stylistic base for writing and editing. The
Author Guide part two of this publication, offers simple, concise instructions to writers who wish to
submit a manuscript to AUPress for consideration.
  air force writing guide: Stripes Hamp Lee III, 2017-04
  air force writing guide: Air Force Writing , 1965-08
  air force writing guide: Department of Defense Dictionary of Military and Associated Terms
United States. Joint Chiefs of Staff, 1979
  air force writing guide: The Tongue and Quill Air Force, 2019-10-11 The Tongue and Quill
has been a valued Air Force resource for decades and many Airmen from our Total Force of
uniformed and civilian members have contributed their talents to various editions over the years.
This revision is built upon the foundation of governing directives and user's inputs from the unit
level all the way up to Headquarters Air Force. A small team of Total Force Airmen from the Air
University, the United States Air Force Academy, Headquarters Air Education and Training
Command (AETC), the Air Force Reserve Command (AFRC), Air National Guard (ANG), and
Headquarters Air Force compiled inputs from the field and rebuilt The Tongue and Quill to meet the
needs of today's Airmen. The team put many hours into this effort over a span of almost two years to
improve the content, relevance, and organization of material throughout this handbook. As the final
files go to press it is the desire of The Tongue and Quill team to say thank you to every Airman who
assisted in making this edition better; you have our sincere appreciation!
  air force writing guide: Commanding an Air Force Squadron Col Usaf Timmons, Timothy,
Timothy T. Timmons, 2012-08-07 The privilege of commanding an Air Force squadron, despite its
heavy responsibilities and unrelenting challenges, represents for many Air Force officers the high
point of their careers. It is service as a squadron commander that accords true command authority
for the first time. The authority, used consistently and wisely, provides a foundation for command.
As with the officer's commission itself, command authority is granted to those who have earned it,
both by performance and a revealed capacity for the demands of total responsibility. But once
granted, it much be revalidated every day. So as one assumes squadron command, bringing years of
experience and proven record to join with this new authority, one might still need a little practical
help to success with the tasks of command. This book offers such help. “Commanding an Air Force
Squadron” brings unique and welcome material to a subject other books have addressed. It is rich in
practical, useful, down-to-earth advice from officers who have recently experienced squadron
command. The author does not quote regulations, parrot doctrine, or paraphrase the abstractions
that lace the pages of so many books about leadership. Nor does he puff throughout the manuscript



about how he did it. Rather, he presents a digest of practical wisdom based on real-world experience
drawn from the reflection of many former commanders from any different types of units. He
addresses all Air Force squadron commanders, rated and nonrated, in all sorts of missions
worldwide. Please also see a follow up to this book entitled “Commanding an Air Force Squadron in
the Twenty-First Century (2003)” by Jeffry F. Smith, Lieutenant Colonel, USAF.
  air force writing guide: Air Force Officer's Guide Jeffrey C. Benton, 2008-02-25 • U.S. Air
Force organizations and types of assignments • Duties and responsibilities • Privileges, benefits, and
restrictions • Customs and courtesies • Career development and promotion • Pay and allowances •
Command and leadership • Uniforms and insignia • Complete data on Air Force installations
worldwide • Extensive references to regulations and other information Updated to reflect changes in
the military in general and the Air Force in particular, this new edition of Air Force Officer's Guide
contains professional materials needed for a successful career as an Air Force officer, from cadet to
general, both active duty and reserves.
  air force writing guide: Airman's Manual , 1999
  air force writing guide: Speaking Effectively Air University Press, John a Kline, 2019-07-09 Dr.
Kline presents techniques on how to speak successfully. He provides examples and pointers for both
the novice and the skilled speaker.Dr Kline's book, Speaking Effectively, is an essential resource for
anyone faced with any kind of speaking situation. It contains hints, anecdotal examples, and the
accumulated wisdom of decades of speaking experience. John is highly regarded in government,
religious, and corporate circles and widely in demand because he is a great speaker and because he
can help anyone communicate more effectively. He brings that expertise forward in a way that both
teaches and entertains.
  air force writing guide: Air Force Handbook Afh 33-337 the Tongue and Quill 27 May 2015
United States Government US Air Force, 2015-06-07 This printing of Air Force Handbook AFH
33-337 The Tongue and Quill 27 May 2015 includes the following parts and chapters: PART I:
COMMUNICATON BASICS Chapter 1: A Basic Philosophy of Communication Chapter 2: Seven Steps
to Effective Communication: An Overview PART II: PREPARING TO WRITE AND SPEAK Chapter 3:
Step 1: Analyze Purpose and Audience Chapter 4: Step 2: Research Your Topic Chapter 5: Step 3:
Support Your Ideas Chapter 6: Step 4: Organize and Outline PART III: WRITING WITH FOCUS
Chapter 7: Step 5: Draft Chapter 8: Step 6: Edit Chapter 9: Step 7: Fight for Feedback and Get
Approval PART IV: FACE-TO-FACE COMMUNICATION Chapter 10: Air Force Speaking Chapter 11:
Effective Listening Strategies PART V: WORKPLACE CHALLENGES Chapter 12: Electronic
Communication and Social Media Chapter 13: Meetings PART VI: Document Standards Chapter 14:
The Official Memorandum Chapter 15: The Personal Letter Chapter 16: Air Force Papers Chapter
17: The Staff Study Chapter 18: The Staff Package Chapter 19: Writing Better Bullet Statements
Chapter 20: The Official Biography Chapter 21: The Resume Chapter 22: Envelopes and Mail
Chapter 23: Air Force Publications and Forms Part VII: Writing Mechanics Chapter 24: Writing
Terminology Chapter 25: Punctuation Chapter 26: Abbreviations Chapter 27: Capitalization Chapter
28: Numbers
  air force writing guide: Air Force Handbook 1 U. S. Air Force, 2018-07-17 This handbook
implements AFPD 36-22, Air Force Military Training. Information in this handbook is primarily from
Air Force publications and contains a compilation of policies, procedures, and standards that guide
Airmen's actions within the Profession of Arms. This handbook applies to the Regular Air Force, Air
Force Reserve and Air National Guard. This handbook contains the basic information Airmen need to
understand the professionalism required within the Profession of Arms. Attachment 1 contains
references and supporting information used in this publication. This handbook is the sole source
reference for the development of study guides to support the enlisted promotion system. Enlisted
Airmen will use these study guide to prepare for their Promotion Fitness Examination (PFE) or
United States Air Force Supervisory Examination (USAFSE).
  air force writing guide: Guide for Air Force Writing United States. Department of the Air
Force, 1973



  air force writing guide: Alpha Bravo Delta Guide to the U.S. Air Force Barrett Tillman, 2003
The author covers the evolution of the U.S. Air Force from the Aviation Section of the U.S. Army
Signal Corps during World War I to the conversion of propeller-driven aircraft to jets and on to the
development of stealth technology and precision-guided weapons. He also presents some of the
great men of the Air Force and great air engagements and the aircraft that flew them. He previews
aircraft and weaponry of the drawing board for future conflicts.
  air force writing guide: Guide for Air Force Writing United States. Dept. of the Air Force, 1969
  air force writing guide: The United States Air Force and the Culture of Innovation,
1945-1965 Stephen B. Johnson, 2002
  air force writing guide: Commanding an Air Force Squadron in the Twenty-first Century Jeffry
F. Smith, 2003 Jeffry Smith updates the earlier release of Col Timothy T. Timmon's Commanding an
Air Force Squadron (1993). In this book, which includes a foreword by Gen John P. Jumper and an
introduction by Colonel Timmons, USAF, retired, Colonel Smith relies on the vast insights,
experiences, and recommendations of former and current commanders to identify the attributes of a
successful commander at multiple levels. He identifies some issues commanders face regardless of
the level of command, including counseling personnel, dorm inspections, commanders' calls, money
management, and the roles of spouses and families. According to Colonel Smith, the conduct of
individuals in times of crises is the truest barometer of a good commander.--Publisher website.
  air force writing guide: Foundation of the Force Mark R. Grandstaff, 1997 A study of how
Air Force enlisted personnel helped shape the fi%ture Air Force and foster professionalism among
noncommissioned officers in the 195Os.
  air force writing guide: Sharing Success - Owning Failure: Preparing to Command in the
Twenty-First Century Air Force Colonel Usaf David L Goldfein, USAF, David L., David Goldfein, ,
USAF, 2012-08-17 Command is the ultimate service. It is a time when we have the singular
responsibility to create and lead strong Air Force units. A time when our passion for our Air Force
and our vision for its future must be overwhelmingly clear. Early in the Developing Aerospace
Leaders initiative, we began to focus on the way in which the institution teaches leadership and
prepares airmen for command. What we found was a wide range of practices and a wide range of
expectations - a complicating factor in today's Expeditionary Aerospace Force. We realize that
preparing our officers to command effective, mission-oriented units must be a deliberate process. It
must develop our unique airman perspective, creating commanders who are able to communicate
the vision, have credibility in the mission area, and can lead our people with inspiration and heart.
The foundation of our institution's effectiveness has always been its leaders. Colonel Goldfein's work
provides valuable lessons learned and serves as a worthwhile tool to optimize your effectiveness as a
squadron commander. This book is a must-read, not only for those selected to command a squadron
but for all our young officers, helping them understand what the requirements of squadron
command will be. Remember, command is a unique privilege - a demanding and crucial position in
our Air Force. Sharing Success - Owning Failure takes you a step closer to successfully meeting that
challenge.
  air force writing guide: The Writer Mark Gerecht, 2002-02 The Writer is a guide for Army
Award writing. It helps the leaders prepare an award in a quick and efficient manner. Provides over
400 open, helping and closing sentences broken into 8 categories for quick award preparation. C
ontains numerous citations and a comprehensive word listing that includes adjectives, nouns and
verbs. In addition it provides numerous achievement exampels for the DA Form 638.
  air force writing guide: American Military Patch Guide J. L. Pete Morgan, Ted A. Thurman,
1997 The purpose of this book is to provide a military reference source concentrating primarily on
U.S. Army designs where most shoulder sleeve insignia originated. However, we have incorporated
some of the most popular U.S. Navy and U.S. Marine Corps designs that will be encountered. Keep
in mind that in 1947 with the advent of the realignment of the armed services, several major
changes occurred. The U.S. Air Force was created and separated from Army control to become an
independent entity and the U.S. Marine Corps ceased wearing patches on uniforms. Also includes a



section of Unofficially Authorized patches prevalent in the U.S. Marine Corps.
  air force writing guide: U.S. Air Force Survival Handbook United States Air Force,
2017-01-17 Ideal for fans of History Alive United States books Survivalist handbook with pieces of
Air Force history Essential piece of any aircraft survival kit This Air Force handbook was written to
help pilots who find themselves in hostile environments. While it is designed for use in formal Air
Force training, it is also useful for the general reader seeking a comprehensive and complete manual
of outdoor survival techniques. Any US Army survival kit would also benefit from this handbook.
Among other pieces of professional and expert advice, the US Air Force Survival Handbook tells
readers about: Finding your way without a map First aid for illness and injury Finding food and
water Building a fire Concealment techniques Using ropes and tying knots Survival at sea Signaling
for help Animal tracking Predicting the weather Building shelters Released on the 70th anniversary
of the US Air Force, this book outlines specific survival threats found in many different types of
terrain and how to survive them. It is invaluable to all who enjoy the outdoors and anyone who seeks
insight into the training tactics of the US Air Force.
  air force writing guide: The Noncommissioned Officer and Petty Officer Department of
Defense, National Defense University Press, 2020-02-10 The Noncommissioned Officer and Petty
Officer BACKBONE of the Armed Forces. Introduction The Backbone of the Armed Forces To be a
member of the United States Armed Forces--to wear the uniform of the Nation and the stripes,
chevrons, or anchors of the military Services--is to continue a legacy of service, honor, and
patriotism that transcends generations. Answering the call to serve is to join the long line of selfless
patriots who make up the Profession of Arms. This profession does not belong solely to the United
States. It stretches across borders and time to encompass a culture of service, expertise, and, in
most cases, patriotism. Today, the Nation's young men and women voluntarily take an oath to
support and defend the Constitution of the United States and fall into formation with other proud
and determined individuals who have answered the call to defend freedom. This splendid legacy,
forged in crisis and enriched during times of peace, is deeply rooted in a time-tested warrior ethos.
It is inspired by the notion of contributing to something larger, deeper, and more profound than
one's own self. Notice: This is a printed Paperback version of the The Noncommissioned Officer and
Petty Officer BACKBONE of the Armed Forces. Full version, All Chapters included. This publication
is available (Electronic version) in the official website of the National Defense University (NDU).
This document is properly formatted and printed as a perfect sized copy 6x9.
  air force writing guide: Professional Military Education for Air Force Officers Air
University (U.S.). Press, 1991
  air force writing guide: Lorenz on Leadership Stephen R Lorenzt, Air Force Research
Institute, 2012-10-01
  air force writing guide: Military Rules of Evidence Manual Stephen A. Saltzburg, Lee D.
Schinasi, David A. Schlueter, 1997 Military Rules of Evidence Manual, Fourth Edition is the only
publication of its kind available to both military & civilian attorneys that analyzes what the Rules say
& mean to judges & counsel in the military justice system. It also serves as an authoritative case
finder. Since the Rules became effective in 1980, this book has been cited hundreds of times by the
military courts. This Fourth Edition provides notes to virtually every military case that has
interpreted or applied the Rules.
  air force writing guide: Developing Your Full Range of Leadership Fil J. Arenas, Daniel A.
Connelly, Michael David Williams, 2019-07 Leadership is a daunting subject for most developing
leaders, but eventually all followers will be called upon to lead. Where do we start? What model or
theory do we utilize? The choices become overwhelming for anyone attempting online searches.
Everywhere you look are leadership books, programs, degrees, workshops, seminars, boot camps,
and even mobile apps! Many organizations at Air University are utilizing the full range of leadership
approach. Initially introduced by James MacGregor Burns in 1978 and Bernard Bass in1985, these
transformational and transactional leadership styles have sustained nearly four decades. Through (1)
idealized transformational leader behaviors, one may raise the levels of his or her ethical and moral



values while committing to doing the right thing for himself or herself and his or her followers: (2)
by using inspirational motivation, leaders learn to articulate a vision to energize followers to
accomplish more than they ever thought possible; (3) by intellectually stimulating followers, leaders
will challenge followers to create and innovate as they reframe problems with renewed visions; and
by providing individualized consideration, leaders may learn to incorporate each member's distinct
gifts and talents as individual contributors to the organizational team. These transformational
behaviors can offer connections to reaching (4) authentic transformational leadership by
incorporating not only ethics and values but also, according to John Sosik, virtues and character
strengths to refine one's leadership acumen, ameliorating leader-follower dynamics
  air force writing guide: Ideas, Concepts, Doctrine Robert Frank Futrell, 1989 In this first of a
two-volume study, Dr. Futrell presents a chronological survey of the development of Air Force
doctrine and thinking from the beginnings of powered flight to the onset of the space age. He
outlines the struggle of early aviation enthusiasts to gain acceptance of the airplane as a weapon
and win combat-arm status for the Army Air Service (later the Army Air Corps and Army Air Force).
He surveys the development of airpower doctrine during the 1930s and World War II and outlines
the emergence of the autonomous US Air Force in the postwar period. Futrell brings this first
volume to a close with discussions of the changes in Air Force thinking and doctrine necessitated by
the emergence of the intercontinental missile, the beginnings of space exploration and weapon
systems, and the growing threat of limited conflicts resulting from the Communist challenge of wars
of liberation. In volume two, the author traces the new directions that Air Force strategy, policies,
and thinking took during the Kennedy administration, the Vietnam War, and the post-Vietnam
period. Futrell outlines how the Air Force struggled with President Kennedy's redefinition of
national security policy and Robert S. McNamara's managerial style as secretary of defense. He
describes how the Air Force argued that airpower should be used during the war in Southeast Asia.
He chronicles the evolution of doctrine and organization regarding strategic, tactical, and airlift
capabilities and the impact that the aerospace environment and technology had on Air Force
thinking and doctrine.
  air force writing guide: Write to Influence! Carla D. Bass, 2019-06-20 Write to Influence!
Personnel Appraisals, Resumes, Awards, Grants, Scholarships, Internships, Reports, Bid Proposals,
Web Pages, Marketing, and More Powerful writing changes lives! You may be the best candidate --
hands down -- but if the competition is better at telling a story, you lose.Powerful writing correlates
directly to success, personal and professional. With this book you will learn to: - Write to win. Make
each word count and every second of the reader's time play to your advantage - Know your audience
and frame the message. Critical to messaging - Banish bureaucratic blather. Infuse products with
clarity, precision, and focus - Generate a resume that stands out ... for the right reasons - Retain and
develop talented people. Compose powerful, effective performance appraisals to advance deserving
individuals - Compose competitive submissions for contracts, grants, government requests for
proposals, etc. Convince the reader you ... not someone else ... deserve this opportunity - Defend
your castle/expand your empire. Make a hard-hitting case to retain or acquire resources - Create
audience-friendly briefings. Find tips on text, graphics, and the delivery - Craft effective email ...
polished, succinct, and likely to be read - Nail the essay for college applications. Frame an
attention-grabbing essay from the opening line to its conclusion - Avoid the Dirty Dozen. Discover
the most common errors in professional correspondence Attention employers! Write to Influence! is
perfect for your staff! Have you read a paragraph in a report again and again ... unable to
understand it? Bureaucratic blather is time consuming, frustrating, counterproductive, and the bane
of today's business communication. Accurate, clear, and concise writing is the lifeblood for
successful organizations ... private business; corporations; NGOs; government agencies; and the
military, in particular. Apply this book to also: - Compete in large-scale award programs. Win
accolades and recognition for your organization and people - Broadcast good news. Trumpet success
via articles, blogs, press releases, newsletters, marking products, etc. - Extend your influence.
Persuade others to support your endeavor, policy, or project. Ally with like-minded organizations -



leverage their connections in a common cause - Maintain a robust web presence. Leverage each
space above the fold to grab and keep the reader's attention! - Work the occasional miracle They
say, It can't be done. Prove them wrong! Make that influential case, Write to Influence! Choose
Write to Influence! when persuasive writing is paramount to your goals.
  air force writing guide: The Military to Civilian Transition Guide Carl Savino, Ronald
Krannich, 2017-01-01 A Military-to-Civilian Career Transition Guide for Army, Navy, Air Force,
Marine Corps, and Coast Guard Personnel. 2014-2015 Edition. Original editions known as From
Army Green to Corporate Gray; From Navy Blue to Corporate Gray; and From Air Force Blue to
Corporate Gray; or The Corporate Gray Series of Military-to-Civilian Career Transition Books
  air force writing guide: Air Force Handbook Afh 33-337 the Tongue and Quill and Air Force
Manual Afm 33-326 Communications and Information 25 November 2011 United States Government
Air Force, 2013-07-04 This printing of Air Force Handbook AFH 33-337 The Tongue and Quill and
Air Force Manual AFM 33-326 Communications and Information 25 November 2011 includes the
following information in one convenient consolidated document: PART I: COMMUNICATON
BASICSChapter 1: A Basic Philosophy of Communication Chapter 2: Seven Steps to Effective
Communication: An Overview PART II: PREPARING TO WRITE AND SPEAK Chapter 3: Analyzing
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Additional Resources
Writing Style Guide - AF
The purpose of this guide is to establish uniform guidance in terms of
writing style, reduce commonly-made mistakes and foster compliance with
established Air Force (AF) guidance. …

ALQ Writing Guide - Air Force Hub
Performance feedback and evaluations are measured upon 10 desired Airman
Leadership Qualities (ALQs). These ALQs represent the performance
characteristics we want to define, …

The Tongue and Quill
research, meetings, briefings and listening; 4) clarify guidance for Air
Force written products with formatted examples for each product; and 5)
update guidance for electronic communications.

HQ USAF/SG OPR/EPR GUIDE - AF Mentor
This administrative guide is compiled from the experiences of recent
promotion board members, senior raters, current commanders and senior
enlisted advisors. As such, this guide is …

Air University
Jul 17, 2019 · The Air University Style and Author Guide provides guidance on
writing, editing, and publishing matters related to official publi-cations of
Air University. However, it is not …

Air Force Tongue And Quill 2023 - offsite.creighton
"Air Force Tongue & Quill 2023" is a comprehensive guide designed to equip
Air Force personnel with the essential writing and communication skills
needed to excel in their professional roles.

DEPARTMENT OF THE AIR FORCE AIR FORCE RESERVE …
Sep 19, 2016 · guide is objective and includes factors to help you assess
your Airmen. It contains a wealth of information to assist you in using your
writing skills to author a unique document on …

Air Force Journalistic Style Guide for Public Releases
Air Force Journalistic Style Guide for Public Releases This supplement to the
Associated Press Stylebook and Briefing on Media Law is a guide to help Air
Force news editors with Air Force …



EPB Writing Tool - Air Force Hub
This tool is designed for the new EPB. The "Space Limited Block" is
compatible with the EPB form and display the remaining characters alloted for
that space. Utilize the "Note Block" for work …

., SAF EPR/OPR/PRF WRITING GUIDE JANUARY 2001 - AF …
Use Section A as your Quick Reference Guide to answer the basic questions
before you begin and as a Checklist Reference (see pp. 5 and 6) when
proofreading your reports prior to …

I.G. Brown Training and Education Center - AF
Apr 1, 2023 · The Air Force has recently changed the way of writing, from
bullets to narrative format. The new way of writing has changed, and updated,
the way of writing performance …

913th AIRLIFT GROUP - U.S. Department of Defense
Use this guide to verify basic requirements, do's, don'ts, and other useful
information. NOTE : This guide is a locally produced product and should be
used in conjunction with:

BY ORDER OF THE AIR FORCE INSTRUCTION 36-2502 …
Administers SrA BTZ Promotion Program IAW AFI 36-2502 and current Air Force
Personnel Center guidance (i.e., Enlisted Promotions Personnel Services
Delivery Guide, MyPers).

HQ USAF/SG Awards and Decorations Guide - AF Mentor
This guide outlines the installation’s procedures for awarding decorations.
It is based on Air Force Instruction (AFI) 36-2803, The Air Force Awards and
Decorations Program, dated 15 June …

HQ Air Reserve Personnel Center/ HQ Air Force Reserve …
Use Section A as your Quick Reference Guide to answer the basic questions
before you begin and as a Checklist Reference when proofreading your reports
prior to submission. Please read …

Brown Bag Lessons: The Magic of Bullet Writing - Air University
open your eyes to a brand new way to look at writing. Recent changes to the
US Air Force enlisted promotion system make it more important to document
your very best accomplish …

THE AUTHOR’S GUIDE TO WRITING AIR FORCE FLIGHT TEST …
Air Force Flight Test Center AUGUST 2009 AUTHOR’S GUIDE iii PREFACE This
handbook provides the established guidelines to assist technical report
authors in writing accurate, …

Tongue and Quill - DTIC
The Tongue and Quill is dedicated to every man and woman in today’s twenty-
first century Air Force who will ever sling ink at paper, pound a keyboard,
give a briefing, or staff a package to …

BY ORDER OF THE COMMANDER AIR COMBAT COMMAND …



This instruction implements policy guidance found in Air Force Manual (AFMAN)
11-202, Volume 1, Aircrew Training , and delineates a command-specialized
publication system to issue Air …

BY ORDER OF THE AIR FORCE INSTRUCTION 36-2803 …
This instruction implements Air Force Policy Directive 36-28, Awards and
Decorations Program. estab-lishes the eligibility requirements and award
authorities for decorations and for …

Writing Style Guide - AF
The purpose of this guide is to establish uniform guidance in terms of
writing style, reduce commonly-made mistakes and foster compliance with
established Air Force (AF) guidance. …

ALQ Writing Guide - Air Force Hub
Performance feedback and evaluations are measured upon 10 desired Airman
Leadership Qualities (ALQs). These ALQs represent the performance
characteristics we want to define, …
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research, meetings, briefings and listening; 4) clarify guidance for Air
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writing, editing, and publishing matters related to official publi-cations of
Air University. However, it is not directive …
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"Air Force Tongue & Quill 2023" is a comprehensive guide designed to equip
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Sep 19, 2016 · guide is objective and includes factors to help you assess
your Airmen. It contains a wealth of information to assist you in using your
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Associated Press Stylebook and Briefing on Media Law is a guide to help Air
Force news editors with Air Force …
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913th AIRLIFT GROUP - U.S. Department of Defense
Use this guide to verify basic requirements, do's, don'ts, and other useful
information. NOTE : This guide is a locally produced product and should be
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BY ORDER OF THE AIR FORCE INSTRUCTION 36-2502 …
Administers SrA BTZ Promotion Program IAW AFI 36-2502 and current Air Force
Personnel Center guidance (i.e., Enlisted Promotions Personnel Services
Delivery Guide, MyPers).
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This guide outlines the installation’s procedures for awarding decorations.
It is based on Air Force Instruction (AFI) 36-2803, The Air Force Awards and
Decorations Program, dated 15 June …

HQ Air Reserve Personnel Center/ HQ Air Force Reserve …
Use Section A as your Quick Reference Guide to answer the basic questions
before you begin and as a Checklist Reference when proofreading your reports
prior to submission. Please read …

Brown Bag Lessons: The Magic of Bullet Writing - Air University
open your eyes to a brand new way to look at writing. Recent changes to the
US Air Force enlisted promotion system make it more important to document
your very best accomplish …

THE AUTHOR’S GUIDE TO WRITING AIR FORCE FLIGHT …
Air Force Flight Test Center AUGUST 2009 AUTHOR’S GUIDE iii PREFACE This
handbook provides the established guidelines to assist technical report
authors in writing accurate, …

Tongue and Quill - DTIC
The Tongue and Quill is dedicated to every man and woman in today’s twenty-
first century Air Force who will ever sling ink at paper, pound a keyboard,
give a briefing, or staff a package to …
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